
CHANGE ORDER REQUEST
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$204,611 
 

$204,611 

 

$0 

 

$204,611 

0

Drywall Patch and Repair Level 4 Ceiling after 
overhead electrical work

$4,722 

FOR CHANGE WORK TO BE PERFORMED BY OTHERS, PER PROPOSALS AND DETAILED BREAKDOWNS ATTACHED: 

$2,515 

Framing

Sand, prime and repaint ceiling patches for fire 
alarm/electrical access. 

$2,201 Painting

Acoustical Cielings
Remove and reinstall ceiling tiles in elevator lobby 
for fire alarm/electrical access (labor only)

TRADE/SCOPE OF WORK

 

Sunnyvale Civic 
Center

AMOUNT

CE 0335

3. PROJECT. 4. REQUEST NO:

Electrical w/ 2nd Tier Telecommunication

6. PROPOSAL DATE

1/16/2023

2. CONTRACTOR:

Hensel Phelps
Sunnyvale City Hall

CE 0335 - Turnstiles 

PCO 148

5. CONTRACT:

1. PROJECT:

RC2023

Company Name

$3,931 

6

7

SIGNATURE  /  DATE                                                                                                    

1/16/2023

SUBMITTED BY:

Hensel Phelps 

TOTAL INCREASE OR DECREASE OF CONTRACT SHCEDULE

TOTAL INCREASE OR DECREASE OF CONTRACT PRICE

Glazing w/ 2nd Tier Turnstile Installer

Provide and Install turnstiles and glass guardrail per 
PCO 148
Turnstile Protection
Handling, Transporiting and Delivery of Turnstile

$97,427 

Trade Partner TOTAL - Lines 1 - 11 (WITH MARK-UP; 20% Labor, 15% Materials & Equipment, 6% on tier)

SUBTOTAL AMOUNT - Lines A - D & 1 - 11 (Includes all Trade Partner and self work with markups)              

CONTRACTOR MARK-UP (6% on Trade Partner(s))                   

$42,209 

Security Electronics w/ 2nd Tier Specialties

Deck Scanning for Glass Railing Installation
Intermittent and Final Clean
Protection of exisiting finishes

$15,339 

Electical (2nd Tier Audio Visuals Only) $1,323 

Electrical (2nd Tier Fire Alarm Only) $2,524 

Millwork

North Side - Remove/Modify/Re-Install Exisiting 
Wood Slat Wall Paneling
South Side - Remove/Re-Install Exisiting Wood Slat 
Wall Paneling

Hensel Phelps $20,655 

$11,764 
Provide raceway for security inputs to Turnstiles
Provide 120vac standby power for (2) Turnstiles
Raceway and cable for fire alarm inputs to Turnstiles
Install (2) fire alarm relays and program fire alarm 
system (programming by EMS)

Install (2) card readers on the 9th floor to control 
access from elevator lobby

Security Electronics (2nd Tier Programming)



PCO 148 Date: 

Name of Trade Partner: 

Trade Partner AND TIER SUNCONTRACTOR WORK TOTALS Revisions/Comments

Line A + E $3,776

Line B + F $0

Line (C + G)8.75% $166
20% of Line 1

15% of Line 2 & 3
$780

Line D + H $0
6% of Tier Sub 

Direct Costs
$0

$4,722
6% of All Subs

Direct Costs
$0

Line 7 + 8 $4,722

COST

$3,775.67

$755.13
$0.00

$0.00
$152.68

9.00% $13.74
$24.96
$0.00

$0.00
$3,942.09

$780.10

$4,722.19

COST

$0.00

$0.00
$0.00

$0.00
$0.00

9.00% $0.00
$0.00
$0.00

$0.00

$0.00

$0.00

Subtotal (without markups)

Markup Total 

TOTAL TIER Trade Partner COSTS

F) Equipment 

15% Markup on Direct Equipment
G) Material 

Tax on Material
15% Markup on Direct Material
H) Other Costs (no markup allowed)

20% Markup on Direct Labor

C) Material 

Tax on Material 
15% Markup on Direct Material
D) Other Costs (no markup allowed)

6% Markup on Tier Sub
Subtotal (without markups)

Markup Total 

TOTAL Trade Partner COSTS

LOWER TIER Trade Partner

DESCRIPTION

E) Labor

15% Markup on Direct Equipment

4. Trade Partner and Tier Trade Partner Overhead

5. Other Costs (no markup allowed)

6. Trade Partner Mark-up on Tier Trade Partner 

7. SUBTOTAL (ADD LINES 1 - 6)

8. Contractor Markup

9. Total Cost of Work

Trade Partner

DESCRIPTION

A) Labor

20% Markup on Direct Labor
B) Equipment 

3. Materials (see attached summary sheet)

COST BREAKDOWN FORM FOR CONTRACT MODIFICATIONS

THIS FORM SHALL BE USED FOR ALL CHANGES TO THE CONTRACT

One separate form shall be used by each first tier Trade Partner and each lower tier Trade Partner.  

PCO/CO Number: 1/16/2023 Contract Number 26637

Framing 

Description of Change:

Drywall Patch and Repair Level 4 Ceiling after overhead electrical work

1. Labor Costs (see attached summary sheet )

2. Equipment (see attached summary sheet)



XX.XX Date: 

Name of Trade Partner: 

Trade Partner AND TIER SUNCONTRACTOR WORK TOTALS Revisions/Comments

Line A + E $19,752

Line B + F $0

Line (C + G)8.75% $15,444

20% of Line 1

15% of Line 2 & 3
$6,267

Line D + H $746
6% of Tier Sub 

Direct Costs
$0

$42,209
6% of All Subs

Direct Costs
$0

Line 7 + 8 $42,209

COST

$19,751.82

$3,950.36
$0.00

$0.00
$14,169.00

9.00% $1,275.21
$2,316.63

$746.00

$0.00
$35,942.03

$6,267.00

$42,209.03

COST

$0.00

$0.00
$0.00

$0.00
$0.00

9.00% $0.00
$0.00
$0.00

$0.00

$0.00

$0.00

Subtotal (without markups)

Markup Total 

TOTAL TIER Trade Partner COSTS

F) Equipment 

15% Markup on Direct Equipment
G) Material 

Tax on Material
15% Markup on Direct Material
H) Other Costs (no markup allowed)

20% Markup on Direct Labor

C) Material 

Tax on Material 
15% Markup on Direct Material
D) Other Costs (no markup allowed)

6% Markup on Tier Sub
Subtotal (without markups)

Markup Total 

TOTAL Trade Partner COSTS

LOWER TIER Trade Partner

DESCRIPTION

E) Labor

15% Markup on Direct Equipment

4. Trade Partner and Tier Trade Partner Overhead

5. Other Costs (no markup allowed)

6. Trade Partner Mark-up on Tier Trade Partner 

7. SUBTOTAL (ADD LINES 1 - 6)

8. Contractor Markup

9. Total Cost of Work

Trade Partner

DESCRIPTION

A) Labor

20% Markup on Direct Labor
B) Equipment 

3. Materials (see attached summary sheet)

COST BREAKDOWN FORM FOR CONTRACT MODIFICATIONS

THIS FORM SHALL BE USED FOR ALL CHANGES TO THE CONTRACT

One separate form shall be used by each first tier Trade Partner and each lower tier Trade Partner.  

PCO/CO Number: XX/XX/XXX Contract Number 26637

Millwork

Description of Change:

North Side - Remove/Modify/Re-Install Exisiting Wood Slat Wall Paneling

South Side - Remove/Re-Install Exisiting Wood Slat Wall Paneling

1. Labor Costs (see attached summary sheet )

2. Equipment (see attached summary sheet)



XX.XX Date: 

Name of Trade Partner: 

Trade Partner AND TIER SUNCONTRACTOR WORK TOTALS Revisions/Comments

Line A + E $7,528

Line B + F $0

Line (C + G)8.75% $1,858

20% of Line 1

15% of Line 2 & 3
$1,784

Line D + H $522
6% of Tier Sub 

Direct Costs
$72

$11,764
6% of All Subs

Direct Costs
$0

Line 7 + 8 $11,764

COST

$6,644.65

$1,328.93
$0.00

$0.00
$1,407.58

9.00% $126.68
$230.14
$332.71

$72.41
$8,511.62

$1,631.48

$10,143.10

COST

$883.38

$176.68
$0.00

$0.00
$296.77

9.00% $26.71
$48.52

$188.80

$1,395.66

$225.20

$1,620.86

REI: Provide 120vac standby power, raceway for security inputs and fire alarm. Install (2) alarm relays

T&R: Provide security and low voltage conections for card reader functionality 

Description of Change:

8. Contractor Markup

2. Equipment (see attached summary sheet)

1. Labor Costs (see attached summary sheet )

COST BREAKDOWN FORM FOR CONTRACT MODIFICATIONS

THIS FORM SHALL BE USED FOR ALL CHANGES TO THE CONTRACT

One separate form shall be used by each first tier Trade Partner and each lower tier Trade Partner.  

XX/XX/XXX Contract Number 26637

Electrician with 2nd Tier Telecommunications Trade Partner

PCO/CO Number:

3. Materials (see attached summary sheet)

5. Other Costs (no markup allowed)

7. SUBTOTAL (ADD LINES 1 - 6)

Tax on Material

Subtotal (without markups)

Markup Total 

TOTAL Trade Partner COSTS

Subtotal (without markups)

H) Other Costs (no markup allowed)
15% Markup on Direct Material

TOTAL TIER Trade Partner COSTS

Markup Total 

6% Markup on Tier Sub

G) Material 

LOWER TIER Trade Partner

DESCRIPTION

E) Labor

15% Markup on Direct Equipment

F) Equipment 
20% Markup on Direct Labor

4. Trade Partner and Tier Trade Partner Overhead

6. Trade Partner Mark-up on Tier Trade Partner 

C) Material 

B) Equipment 

15% Markup on Direct Equipment

9. Total Cost of Work

D) Other Costs (no markup allowed)
15% Markup on Direct Material

Trade Partner

DESCRIPTION

A) Labor

20% Markup on Direct Labor

Tax on Material 



XX.XX Date: 

Name of Trade Partner: 

Trade Partner AND TIER SUNCONTRACTOR WORK TOTALS Revisions/Comments

Line A + E $1,050

Line B + F $0

Line (C + G)8.75% $0

20% of Line 1

15% of Line 2 & 3
$210

Line D + H $0
6% of Tier Sub 

Direct Costs
$63

$1,323
6% of All Subs

Direct Costs
$0

Line 7 + 8 $1,323

COST

$0.00

$0.00
$0.00

$0.00
$0.00

9.00% $0.00
$0.00
$0.00

$63.00
$0.00

$63.00

$63.00

COST

$1,050.00

$210.00
$0.00

$0.00
$0.00

9.00% $0.00
$0.00
$0.00

$1,050.00

$210.00

$1,260.00

Subtotal (without markups)

Markup Total 

TOTAL TIER Trade Partner COSTS

F) Equipment 

15% Markup on Direct Equipment
G) Material 

Tax on Material
15% Markup on Direct Material
H) Other Costs (no markup allowed)

20% Markup on Direct Labor

C) Material 

Tax on Material 
15% Markup on Direct Material
D) Other Costs (no markup allowed)

6% Markup on Tier Sub
Subtotal (without markups)

Markup Total 

TOTAL Trade Partner COSTS

LOWER TIER Trade Partner

DESCRIPTION

E) Labor

15% Markup on Direct Equipment

4. Trade Partner and Tier Trade Partner Overhead

5. Other Costs (no markup allowed)

6. Trade Partner Mark-up on Tier Trade Partner 

7. SUBTOTAL (ADD LINES 1 - 6)

8. Contractor Markup

9. Total Cost of Work

Trade Partner

DESCRIPTION

A) Labor

20% Markup on Direct Labor
B) Equipment 

3. Materials (see attached summary sheet)

COST BREAKDOWN FORM FOR CONTRACT MODIFICATIONS

THIS FORM SHALL BE USED FOR ALL CHANGES TO THE CONTRACT

One separate form shall be used by each first tier Trade Partner and each lower tier Trade Partner.  

PCO/CO Number: XX/XX/XXX Contract Number 26637

Electrician (2nd Tier Audio Visual Trade Partner Only)

Description of Change:

Remove and reinstall TVs

1. Labor Costs (see attached summary sheet )

2. Equipment (see attached summary sheet)



XX.XX Date: 

Name of Trade Partner: 

Trade Partner AND TIER SUNCONTRACTOR WORK TOTALS Revisions/Comments

Line A + E $960

Line B + F $0

Line (C + G)8.75% $425

20% of Line 1

15% of Line 2 & 3
$256

Line D + H $800
6% of Tier Sub 

Direct Costs
$83

$2,524
6% of All Subs

Direct Costs
$0

Line 7 + 8 $2,524

COST

$0.00

$0.00
$0.00

$0.00
$0.00

9.00% $0.00
$0.00
$0.00

$83.11
$0.00

$83.11

$83.11

COST

$960.00

$192.00
$0.00

$0.00
$390.00

9.00% $35.10
$63.77

$800.00

$2,185.10

$255.77

$2,440.87

Subtotal (without markups)

Markup Total 

TOTAL TIER Trade Partner COSTS

F) Equipment 

15% Markup on Direct Equipment
G) Material 

Tax on Material
15% Markup on Direct Material
H) Other Costs (no markup allowed)

20% Markup on Direct Labor

C) Material 

Tax on Material 
15% Markup on Direct Material
D) Other Costs (no markup allowed)

6% Markup on Tier Sub
Subtotal (without markups)

Markup Total 

TOTAL Trade Partner COSTS

LOWER TIER Trade Partner

DESCRIPTION

E) Labor

15% Markup on Direct Equipment

4. Trade Partner and Tier Trade Partner Overhead

5. Other Costs (no markup allowed)

6. Trade Partner Mark-up on Tier Trade Partner 

7. SUBTOTAL (ADD LINES 1 - 6)

8. Contractor Markup

9. Total Cost of Work

Trade Partner

DESCRIPTION

A) Labor

20% Markup on Direct Labor
B) Equipment 

3. Materials (see attached summary sheet)

COST BREAKDOWN FORM FOR CONTRACT MODIFICATIONS

THIS FORM SHALL BE USED FOR ALL CHANGES TO THE CONTRACT

One separate form shall be used by each first tier Trade Partner and each lower tier Trade Partner.  

PCO/CO Number: XX/XX/XXX Contract Number 26637

Electrician (2nd Tier Fire Alarm Trade Partner Only)

Description of Change:

Design, program and commission fire alarm system

1. Labor Costs (see attached summary sheet )

2. Equipment (see attached summary sheet)



XX.XX Date: 

Name of Trade Partner: 

Trade Partner AND TIER SUNCONTRACTOR WORK TOTALS Revisions/Comments

Line A + E $16,615

Line B + F $0

Line (C + G)8.75% $60,207

20% of Line 1

15% of Line 2 & 3
$12,354

Line D + H $5,145
6% of Tier Sub 

Direct Costs
$3,106

$97,427
6% of All Subs

Direct Costs
$0

Line 7 + 8 $97,427

COST

$9,693.75

$1,938.75
$0.00

$0.00
$14,093.04

9.00% $1,268.37
$2,304.21
$2,295.00

$3,106.03
$27,350.16

$7,348.99

$34,699.15

COST

$6,921.43

$1,384.29
$0.00

$0.00
$41,142.86

9.00% $3,702.86
$6,726.86
$2,850.00

$54,617.15

$8,111.14

$62,728.29

3. Materials (see attached summary sheet)

COST BREAKDOWN FORM FOR CONTRACT MODIFICATIONS

THIS FORM SHALL BE USED FOR ALL CHANGES TO THE CONTRACT

One separate form shall be used by each first tier Trade Partner and each lower tier Trade Partner.  

PCO/CO Number: XX/XX/XXX Contract Number 26637

Glazing with 2nd Tier Turnstile Specialties Installer

Description of Change:

Provide and Install turnstiles and glass guardrail per PCO 148

Turnstile Protection

Handling, Transporiting and Delivery of Turnstile

1. Labor Costs (see attached summary sheet )

2. Equipment (see attached summary sheet)

15% Markup on Direct Equipment

4. Trade Partner and Tier Trade Partner Overhead

5. Other Costs (no markup allowed)

6. Trade Partner Mark-up on Tier Trade Partner 

7. SUBTOTAL (ADD LINES 1 - 6)

8. Contractor Markup

9. Total Cost of Work

Trade Partner

DESCRIPTION

A) Labor

20% Markup on Direct Labor
B) Equipment 

20% Markup on Direct Labor

C) Material 

Tax on Material 
15% Markup on Direct Material
D) Other Costs (no markup allowed)

6% Markup on Tier Sub
Subtotal (without markups)

Markup Total 

TOTAL Trade Partner COSTS

LOWER TIER Trade Partner

DESCRIPTION

E) Labor

Subtotal (without markups)

Markup Total 

TOTAL TIER Trade Partner COSTS

F) Equipment 

15% Markup on Direct Equipment
G) Material 

Tax on Material
15% Markup on Direct Material
H) Other Costs (no markup allowed)
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